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Application for Employment
Private & Confidential

	Position Applied for:


	Full Name:

Address:

Post Code:

Marital Status:


	
	Title:

Date of Birth:

Tel No Daytime

Tel No Evening:

(Mobile)
Dependants
	Mr/Mrs/Ms/Miss_____


	Email Address: (if applicable)
	


	a) The Educational Qualifications you             have achieved 
	b) Other training/qualifications you have              

     completed 

	
	

	c) Courses you have attended
	d) Any other skills that may be relevant to the work

	
	


	Hobbies
	Interests

	
	


P.T.O
	Name of Employer

(cover last 8 years)
	Date

From:                 To
	Brief details of duties
	Reason for Leaving

	
	
	
	
	


	Briefly give reasons why you want to work in this particular job.



	What talents could you use in the job applied for?



	Are there any hours in the week when you would be unavailable for work?

(if yes, please specify)



	Do you hold a current UK driving license?

(if yes, please specify any driving endorsements)



	How will you travel to this job?




	Please give the names and addresses of two referees:

Employment is subject to successful vetting and policy.

	1.


	2.


Declaration:

To the best of my knowledge the information given on this form is correct and any falsehoods may lead to my employment being terminated.

Signed_________________________
Date______________________







P.T.O

EQUAL OPPORTUNITY POLICY

 

We are committed to the principle of equal opportunity in employment.

 

Accordingly, our employment policies for recruitment, selection, training, development and promotion are designed to ensure that no job applicant or employee receives less favourable treatment on the grounds of race, colour, nationality, ethnic or national origin, disability, religion, political beliefs, trade union membership or non- membership, sex or marital status.  The objective of this policy is to ensure that individuals are selected, promoted and otherwise treated solely on the basis of their relevant aptitudes, skills and abilities.

 

Management has the primary responsibility for the successful implementation of the policy by:-

 

( 
Not discriminating in the course of employment against fellow

employees or job applicants

 

( 
Not inducing or attempting to induce others to practice unlawful 

discrimination

( 
Bringing to the attention of employees that they will be subject to 

disciplinary action for failure to adhere to the policy

 

Individual employees have the responsibility to ensure that they assist the Organisation in achieving these objectives by:

 

(
Not discriminating in the course of employment against fellow 

employees, customers, suppliers or members of the public with whom 

they come into contact during the course of their duties

 

( 
Not inducing or attempting to induce others to practice unlawful 

discrimination

 

( 
Reporting any discriminatory action to your Manager

 

The successful operation of this policy necessitates a contribution from each employee and all employees have an obligation to report any act of discrimination known to them.

 

Employees who consider that they are a victim of unlawful discrimination may raise the issue through the Grievance Procedure.  
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